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When we talk about minutes, we are talking
about an information package that contains
document which describe the flow of a
meeting and the specific events that
happened during meeting




Minute Types

* Meeting Number
Short form * Chairman
* Date of the meeting
 Number of participants
* Guests in the meeting
* Agenda
* Topics discussed
e \oting results

+

* People who were in the discussion
* Verbatim record




Initial Minutes

= Meeting number

= Date

" Chairman

= Number of participants

= Name of guests

= Agenda

= Topics discussed

= People who participated in the discussion

= \oting and results

1 click




E-Minutes

Azorbaycan Respublikasi Milli Moaclisinin

cagiris sesiyasinin iclasinin Protokolu

S Azarbaycan Respubli
Meetlng (;aglrl§‘ X v Sesiyasln Milli Maclisin iclas salonu
Number

30 Sentyabr 2013 saat 12:00

Milli Maclisin i
30 Sentyabr 20

Azarbaycan Respublikasi Milli Maclisi !
1. Azarbaycan Respublikast Milli Malisinin 2013-ca il payiz sessiyasinin B 0
«qanunvericilik islari plani hagginda I
X 2. "Ekstradisiya hagqinda" Avropa Konvensiyasinin Ugtinca Slava L S B D
iclasda Milli Maclisin 100 deputati istirak etmis m%wmwmmmwmmi
3. "2015-ci ilodek humanitar sahade Azerbaycan Respublikasive Rusiya %/ /1 0| *1
Federasiyas arasinda emekdasliq onqmmn’m tasdlq edilmasi haqqinda ra
Azarbaycan Respublikast ganununun layihasi
4. Azerbayca\Resbi(asHGhmvstmyaFedmyas!Hohmm S R <
Sazlsntesdlqmbaeds inun layihesi ~
haqgqinda

5 AzemaycalRespubﬁ(as!MhlmhveRusryaFederastyaslHohmm LSl B <
|mewmqwmmmm)mmmn [
SamlesdnedhwslbﬂedeAzamaycmReswbﬂaslwuunlayheg

hagqinda

6. "Sosial muavinatior hagqinda” Q waa

1. Azarbaycan Respublikasi Milli Malisinin 2013-c il payt: m STes it A p
ganunvericilik isleri plani hagqinda 15niy.(1938-zo|3)~'ymey L BB D

- med&nmtestsedhws‘ieelaqedar/\zemayc Respublikasinin orden P
2. "Ekstradisiya hagginda” Avropa Kol FW\SNMUQMUWVGM‘ S SO i P [
Protokolunun (bayanatlar ils) tasdiq edilmasi barade Azarbaycan Respublikasi »

ganununun layihasi hagqinda

Speeches 3. "2015-ci iladek humanitar sahada Azarbaycan Respublikasi ve Rusiya & / / | *1 X
Federasiyas| arasinda smakdasliq Programi"nin tasdiq edilmasi haqqinda 'd
AzerbaycanResp(bﬂasaqanmmmlayiwsiba'mda'

]

4. "Azarbaycan Respublikasi Hokumati va Rusiya Federasiyasi Hokumati R ®
arasmdaawasuyaaxtamwmd&asetmmsmdamkdaskqhaqqmda »
Sazisin tesdiq edilmasi barada Azarbaycan Respublikasi ganununun layihasi
haqqmda

5. “"Azarbaycan Respublikasi Hokumati va Rusiya Federasiyasi Hokumati BNE L
arasmda Azarbaycan-Rusiya dovist serhadindan "Samur” (Azarbaycan »’

Respublikast)-"Yaraq Qazmalar" (Rusiya Federasiyasi) buraxiis mantagaleri
arazisinde Samur cay! Gizarindan avtomobil kérpistnin tikintisi hagginda"
Sazisin tasdiq edilmasi barada Azarbaycan Respublikasi ganununun layihasi
hagginda

6. "Sosial muavinatler haqqinda” Azarbaycan Respublikasinin Qanununda % & / | X
dayisikliklar edilmasi barada Azarbaycan Respublikasi ganununun layihasi e ]




1) Real time going process

2) Being informative-completeness



Take a look at e-minutes
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- MUDIRLOR SURASININ Q9TNAMOSI
Qatnama Ne 131
Miivzu: Qara Daniz Ticarat va inkisnf Bankinin tasis edilmasi hagqinda
Sazisa taklif olunan diizalislora dair Miidirlor Surasmm gatnama layihasinin
qabul edilmasi
Midirlar Surasmn 2010-cu il 5 dekabr tarixinda kecirilmis 8-ci xiisusi =
iclasinda qabul edilmis 126 némrali Qatnamasine va Qara Daniz Ticarat va Inkigaf
Bankinin tasis edilmasi haqqmnda Sazisin 23.2-ci bendinin (a) yarimbandina, 24.3-cii -
1. Azerbaycan Respublikasi Milli Malisinin 2013-cil il payiz sessiyasinin B =
qanunvericilik isleri plani hagginda » Jlst
1§©Ssadov Ogtay Sabir oglu 01:38 ot
. /12
2JAgamal Fazail Rehim oglu 06:48 wJ;
3. ©sadov Ogtay Sabir oglu 00:28 «J:
4[Pasayeva Qenire Slasger qizi l 06:33 ()}
5. ©&sadov Ogtay Sabir oglu 00:24 J:
6. Quliyev Musa isa oglu 06:24 W)
7. ©sgerov Ziyafet Abbas oglu 00:03 J:
8. Baxsaliyeva Govhar Baxsali qizi 06:47 LV
9. ©sgerov Ziyafet Abbas oglu 00:16 LV
10. Valiyev ©hmad Abdulkarim oglu 01:56 Wi
11. ©sgaerov Ziyafat Abbas oglu 00:08 0()}
12. Blesgerov Valeh Feyruz oglu 02.11 Wi
13. Bsgarov Ziyafst Abbas oglu 00:19 c()j:—
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Thank you
for your attention




